
 
  ELC Drop off & Pick up 

 

 DROP OFF UPDATE (as of 9/2/20): If you arrive at 8:30am or later, please enter the 
ELC entrance to drop your child off with us.  We will screen there and take him or her to the 
classroom.  
Thank you for your continued support and patience as we have worked to get additional help 
securing "runners" to take children to their rooms.  We have a new Teacher Assistant, Dave 
Snyder, who will be joining us on Thursday.  He will be working in the mornings from 
6:30-10:30 to help with school agers and with taking children to their classes and with cleaning 
toys/equipment.  Dave has many years of experience working with children.   

 

DROP OFF: Our desire is to limit the number of parents in our building during drop off 
and pick up times.  Drop off will be at the church entrance from 6:30 - 8:30am.  At this 
entrance your child will get a temperature check and  you will need to fill out a health 
screening questionnaire. We will do our best to have staff available to bring your child to their 
assigned room.  In the event that staff are being utilized in a room, you may be asked to escort 
your child to their room and drop off at the door while wearing a mask.  We ask that no parents 
or family members go past the doorway to the classrooms.  If you choose not to wear a mask 
or do not have one, we can provide one for you. or we will walk your child to their room. 
Parents who would bring their child to their room (only if staff is not available) will then exit 
through the ELC doors.  If dropping off after 9:00am, you will do so at the ELC Entrance with 
the same process.  

 



 PICK UP: You can pick your child up at the ELC entrance. Our desire is to have staff 
available to bring your child to you upon your arrival between the hours of 3:00 - 4:30pm.  In 
the event that staff are not available to bring your child to you, you will be asked to walk to the 
room, stand at the doorway with a mask on and retrieve your child.  After 4:30pm parents will 
most likely be able to pick their child up at the doorway of their classroom while wearing a 
mask, unless we have additional office staffing at this time of day.  Classes will be back from 
the playgrounds, etc. by this time in the afternoons.  

 

 HALF DAY PICK UP (pick up at 1:00 pm) : If you pick your child up at 1:00pm, your 
child will be escorted to the church entrance by our staff.  You can drive up or park your car 
and pick your child up in a car line under the overhang at the GRACE CHURCH entrance.  It 
will be extremely helpful for morning half day students to leave at 1:00 in the car line.  If this is 
not possible for your half day schedule, please conntact Jamie or Jess. In the car line, please 
put your chld's name on a large paper on your dash board so that staff know which car to go to 
and be prepared to show ID for emergency release until staff know who you are.  If someone 
else is picking up your child, it is imperative that you give us permission on that day that the 
person is picking up in the car line (or at the center), wheher they are on the emergency 
contact form or not.  

 

 KEY FOBS:  As mentioned previously, parents will no longer have a need for key fobs 
(other than infant room parents, who will receive a seperate email with info), and all family key 
fobs will be turned off effective Tuesday, Aug. 25th.  Please return your fobs at our ELC office 
at your earliest convenience and you will receive your cash deposit back ($7 per fob).  If you 
need to take your child through the double glass fobbed doors to go to the classroom, if our 
staff are unable to, we will give you a fob to use for internal fobbed doors only, that you will 
drop off at the exit door/office.  

 


